Recruiter, Residential Positions (Recruit/Select Specialist)

Hershey, PA

Milton Hershey School (MHS) provides an outstanding fee-free home and education to pre-K through 12th grade students from financial and social need. Thanks to Milton and Catherine Hershey’s foresight and generosity over 100 years ago, 1,800 students currently attend MHS. MHS cares for the students’ needs — academically, physically, emotionally and spiritually — with the goal of preparing them for fulfilling and productive lives.

Responsible for sourcing and selecting high quality residential staff, specifically Houseparents (full and part-time) and Transitional Living staff. The Residential Recruiter plays a key role in the sourcing and in-depth selection of a high volume of candidates annually. Responsibilities include:

•
Extensive collaboration with the residential administrative team and with associates in recruiting and human resources.

•
Sourcing applicants, including job fair participation and diversity outreach.

•
Processing of applications, including extensive application review, phone interviewing, interview participation and coordination of background checking.    

•
Maintenance and development of metrics for purposes of reporting and analysis.

•
Assisting with other recruitment functions, including continuous process improvements, etc.

Requirements include:

•
Bachelor’s degree; majors in Business with a concentration in Human Resources, Psychology or a closely related field a plus.

•
Minimum of 3 years experience in recruiting. Experience recruiting for residential positions a plus. 

•
Diversity recruitment experience and knowledge of HR law preferred.

•
PHR or SPHR certification a plus.

•
Demonstrated experience in full cycle recruiting and application of hiring-related laws.

•
Proficiency in Microsoft Word, Excel, PowerPoint and Internet.

•
HRIS or E-cruiting experience a plus.

Visit www.mhs-pa.org/careers and apply online. 

Milton Hershey School values diversity and encourages those with diverse backgrounds and experiences to apply. Equal Opportunity Employer.

