HUMAN RESOURCES MANAGER
Prelude Services is a full service IT Company based in Camp Hill, PA.  Our Client base is primarily non-profit faith based CCRC’s.

Reporting to the President/CEO, the HR Manager is responsible for:

· Develops HR initiatives, strategies and programs to support the business needs
· Acts as an internal consultant to the management team

· Employee Relations

· Recruitment

· Compensation Administration

· Acts as benefits and 401k administrator

· Manages the Leave of Absence program and Workers’ compensation

· Processes biweekly payroll

· Develops and presents training and education programs as required

· Develops,  implements and interprets of Human Resource policies and procedures

Requirements:

· Minimum of 5 years experience as a Human Resources Generalist

· Benefits Administration experience

· Proven recruiting, employee relations and internal consulting experience

· Experience with HRIS and payroll systems.  Ulti-Pro systems experience a plus.
· Demonstrated knowledge of state and federal employment laws including ERISA

· Strong written and verbal communication skills

Please forward your resume and cover letter to:

cfox@preludeservices.com   or fax to:  717-730-1171
